BO GIAO DUC & PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PH SU PHAM KY THUAT Poc 1ap - Tw do - Hanh phiic
THANH PHO HO CHI MINH
$6:¢44/QD-DHSPKT Tp. Ho Chi Minh, ngay 02 thang 03 nam 2015
QUYET PINH

V/v ban hanh Quy dinh vé Tro 1y gidng day

HIEU TRUONG TRUONG PH SU PHAM KY THUAT TP. HO CHI MINH

Cén cir Quyét dinh s6 426/QD-TTg ngay 27/10/1976 va Quyét dinh s6 118/2000-
Qb-TTg ngay 10/10/2000 cta Thu tuéng Chinh phu v€ t6 chic Truong Dai hoc Su pham
K§ thuét thanh phé H5 Chi Minh;

Cian ¢t vao Luat Gido duc Pai hoc sb 08/2012/QH13 cta nude Cong hoa Xa héi Chu
nghia Viét Nam;

Cén ctr Quyét dinh s6 70/2014/QD-TTg ngay 10 thang 12 ndm 2014 cta Thu tuéng
Chinh phu ban hanh diéu 1€ truong Dai hoc;

Céan ctt Quy dinh sb 279/QDb-bHSPKT-DT cua Hiéu‘ truong Truong Pai hoc Su
pham K¥ thuat TP.HCM ban hanh ngay01/10/2013 quy dinh vé Tro ly giang day;

Xét dé nghi cta Truong phong Do tao,

QUYET PINH :
Piéu 1. Nay ban hanh kém theo Quyét dinh nay “Quy dinh vé trg ly giang day” cta
truong Pai hoc Su pham K§ thuat Thanh phd H6 Chi Minh.
Piéu 2. Quyét dinh ndy thay thé Quy dinh s6 279/QD-PHSPKT-DT ngay 01 thang
10 nam 2013 cua Hiéu truong trudong Pai hoc Su pham K§ thuat TP.HCM quy dinh vé Tro
ly giang day.

Piéu 3. Cac Ong, Ba Trudng cac don vi va cac cd nhan co lién quan chiu trach nhiém
thi hanh Quy¢ét dinh nay.
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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC SU PHAM KY THUAT Poc 14p — Ty do — Hanh phuc
THANH PHO HO CHi MINH

QUY PINH VE TRQ LY GIANG DAY
(TEACHING ASSISTANT)

(Ban hanh kém theo Quyét dinh so"G&L(QD-DHSPK T ngay 02/03/2015)
I. Quy dinh vé tro ly giang day
Céc cén ctr vao Luat gido duc dai hoc ctia nugc Cong hoa Xa hoi Chu nghia Viét Nam
sb: 08/2012/QH13, can ct theo diéu 28 cua Piéu Lé Truong Pai hoc ban hanh kém theo
Quyét dinh sé 58/2010/QD-TTg ngay 22 thang 9 nim 2010 cta Tha tuéng Chinh phu quy
dinh vé tro giang, nham phan biét chirc danh tro giang véi nhiém vu trg ly giang day,
Truong PHSPKT-TPHCM quy dinh vé trg 1y giang day nhu sau:

1. Tro 1y giang day 1a nguoi gitip viéc cho giang vién trong viéc chuan bi bai giang,
phu dao, huéng dan bai tap, thao luan, thi nghiém, thuc hanh va cham bai.

2. Giang vién khong st dung trg ly giang day ¢ hoc ky hién tai, Giang vién dang tap
su hodc chua qua ky thi nang ngach gidng vién, cac nghién ctru sinh, hoc vién cao
hoc, cac sinh vién dang hoc tap, nghién ctru & b mon, cac chuyén gia trong cac linh
vuc chuyén mon thudce cac co quan, don vi nghién ctru, kinh doanh, dich vu trong
va ngoai trudong c6 thé tham gia lam tro ly giang day.

3. Viéc quyét dinh tro Iy giang day, nhiém vu, quyén va ché do phu cép cia tro Iy

giang day duoc quy dinh trong Quy ché t6 chire va hoat dong ciia nha truong.

4. Ngoai cac quy dinh trén, Hi¢u truong truong DPHSPKT-TPHCM quy dinh:

4.1 Dbi voi giang vién tap su: bat bude 1am tro 1y giang day cho cac hoc phan
dugc bd mon phan cong phu trach trong twong lai cho dén khi c¢6 quyét dinh cong
nhan la giang vién.

4.2 Pbi vé4i sinh vién nam thi 2, 3, 4: diém trung binh tich lly cia cidc nam hoc
tinh dén thoi diém 1am tro ly giang day phai dat tir 7.0 tré 1én, diém trung binh tich
lity ctia hoc phan dugc moi lam tro giang phai dat tir 7.5 trd 1én.

4.3 Ddi véi hoc vien cao hoc, nghién ciru sinh, va cac chuyén gia thudc cac don

vi ngoai truong: diém trung binh tich liiy trinh do dai hoc 1a tir 7.0 tré 1én, diém
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4.3 Ddi v6i hoe vién cao hoc, nghién ciru sinh, va cac chuyén gia thudc cac don
vi ngoai truong: diém trung binh tich lily trinh d6 dai hoc 1a tir 7.0 tr& 1én, diém
trung binh tich ity cia hoc phén hoc dai hoc dugc moi lam trg giang phai dat tir 7,5
tr& 1én (Trudng hop hoc phan tham gia trg 1y giang day khong c6 trong chuong
trinh dao tao da hoc, giang vién va trudng khoa quan nganh quyét dinh va chiu trach
nhiém vé chuyén mén cua trg ly giang day).

4.4 MaQi tro ly giang day chi dugc 1am trg ly giang day t6i da cho hai giang vién
trong mdi hoc ky.

I1. Quyén lgi ciia tro 1y giang day

1. Puoc huén luyén dé tré thanh trg ly giang day va duoc tham gia vao qua trinh dao
tao dé tich lily kinh nghiém, nang cao trinh do.

2. Puoc nha truong tra tién cong 1a 50.000 dong/tiét quy doi cho qua trinh lam tro ly
giang day d6i véi sinh vién, hoc vién cao hoc, nghién ctru sinh, va cac chuyén gia
thudc don vi ngoai truong (hodc theo dinh mirc trong quy ché chi tiéu ndi bd khi
dugc ban hanh).

3. Néu trg giang la sinh vién, hoc vién cao hoc, nghién ctru sinh thi s tiét quy dbi
lam trg giang t6i da khong duoc qua 90 tiét/hoc ky.

4. Puoc Hiéu truong nha trudng cdp gidy chimg nhan da tham gia lam trg ly giang
day tai truong PHSPKT-TPHCM.

IIL. Trach nhiém cia trg ly gidng day

1. Chiu su phan cong cuia giang vién phu trach truc tiép va chiu trach nhiém trudc

giang vién va nha trudong ddi véi cong viée duogc giao.

2. Thuc hién bat ky hodc tit ca cac cong viée sau néu duge phan cong:

- Du gio tit ca hodc mot s6 budi dé hd trg giang vién hudng dan sinh vién trong gio
hoc, lam bai tép trén 16p theo su phan cong cua giang vién phu trach.

- Chu dong hen gdp va lam viéc ngoai gio hoc cua sinh vién (tai thu vién, cac phong
tréng & truong, hay khudn vién truong...) véi timg ca nhan hodc nhém nhé sinh vién chua
hiéu bai da dugc giang trén 16p, hodc ving mit budi hoc trén 16p trude do dé giup ho co thé
nam bat kip ndi dung da hoc.

- Phu dao, huéng dan sura bai tép, on tdp cho sinh vién ngoai gio hodc online.
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- Phu trach mot s nhom nho sinh vién lam tiéu luén, td chirc thao luan, bao céo tiéu
luan... cho sinh vién.

- Cham bai tap v& nha, kiém tra 15 phut, kiém tra sau 1/3 thoi gian hoc, kiém tra 2/3
thoi gian hoc, tiéu luan. .. cua sinh vién khi dugc giang vién phan cong.

- Chuén bi bai giang cho giang vién phu trach.

- Photocopy va phan phat tai li¢u cho sinh vién.

- Gai file tai liéu hoc tdp cho sinh vién thong qua email cua 16p, thong qua cac duong
link hodc dudi cac hinh thirc khéc.

3. Nghiém tac thuc hién cac quy dinh cua phap luat, cadc quy dinh ctua nha truong.

IV. Quy dinh d6i véi giang vién dwoc sir dung tro ly giang day

1. Diéu kién duoc chon trg ly giang day

Giang vién dugc chon tro 1y giang day khi ¢6 du cac didu kién sau:

- La giang vién co hiru da dat ky thi nang ngach giang vién do truong td chie (hodc
giang vién thinh giang), c6 trinh do tor Thac sy, thdm nién gidng day tir 3 ndm trd 1én va
dang giang day cac hoc phéan ly thuyét;

- Moén hoc 4p dung cac phuong phap giang day tich cuc voi cac hé théng bai tap trén
16p, hé thong bai tap vé nha, tiéu luan...;

- Tong s6 sinh vién ma giang vién phu trach trong mot hoc ky phai tir 100 sinh vién tr&
1én. Néu Giang vién co hitu dang dam nhiém chitc vu quan ly, s6 lugng sinh vién nay giam
theo ty 16 % giam gid chuén (theo Phu luc 1).

2. Trach nhiém cta nguoi giang vién dugc st dung trg ly gidng day

- Téng s6 tiét tro giang tdi da Hirg giang Ma giang vién dugc su dung la:

Hiogiattng = S B02 tiét/sv
trong do:
Hisg i 18 téng sb tiét tro giang t6i da ma giang vién dugc st dung.
Sev: 1a tong so sinh vién trong tat ca cac hoc phan céc chuong trinh dao tao
150 tin chi dai hoc chinh quy ma giang vién phu trach trong mot hoc ky.

- Lua chon tro Iy giang day theo tiéu chuan ¢ Diéu I (néu cén).

- 86 luong tro ly giang day do giang vién quyét dinh, nhung phai théa méan diéu kién
mdi trg ly giang day la sinh vién, hoc vién, nghién ctru sinh chi lam trg giang tdi da 90 tiét

quy doi/hoc ky (tiét quy doi duoc tinh dwa vao Phu luc 2).
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- Lap danh séach trg ly giang day va ndp cac minh ching di kém (bang diém déi voi
sinh vién, bang t6t nghiép dai hoc kém theo bang diém tét nghiép dai hoc cuia cac trg giang)
cho thu ky khoa dau mdi hoc ky.

- Thu ky khoa lap danh sach tr¢g ly giang day c6 phé duyét cua Truong BO mon,
Trudng khoa va géi kém minh chtng cho phong T chirc Can bd ngay sau khi hoan tat.

- Chiu trach nhiém huin luyén, trao ddi, phan cong, hudéng dan cic cong viéc cu thé
cho céc trg ly giang day do minh phu trach.

- Lay y kién sinh vién vé tro ly giang day va bao cao cho Bo méon, Khoa quan nganh.

- Xac nhan khéi lugng cong viée (s tiét quy ddi) va chit luong cong viéc ma trg ly
giang day da thuc hién trong cudi mdi hoc ky dbi v6i cac hoc phan da tham gia lam tro
giang va ndp cho phong T chirc Can bd (TCCB).

- Truong hop, néu giang vién yéu cau céc trg ly giang day lam viéc nhiéu hon tong sd
tiét trg giang tdi da Hirg giang> g1ang vi€n phai tu thu xép chi tra phﬁn vuot nay cho trg ly
giang day.

V. Quy dinh d6i véi Khoa va B mén trong viéc quan ly ddi ngi tro ly giang day

- Truéng Bd mon c6 trach nhiém xem xét vé nang luc cia cac trg ly giang day do cac
giang vién trong B6 mon dé xuét, két hop véi cac giang vién dé quan ly doi ngii tro Iy giang
day, va thu thap thoéng tin tir phiéu danh gia cta sinh vién vé trg ly giang day. Truong Bo
mon dua trén cac thong tin tir phiéu danh gia cua sinh vién vé tro Iy giang day va v kién cia
giang vién phu trach dé dua ra quyét dinh tiép tuc moi hoac khong tiép tuc moi ngudi dé
lam tro ly giang day & hoc ky tiép theo.

- Truéng Khoa c6 trach nhiém phé duyét danh sach trg 1y giang day do B6 mon dé
xudt trong timg hoc ky dé ndp cho phong TCCB, va cung véi Truong Bé6 mon quan ly doi
ngil trg ly giang day.

- Trudng khoa c6 trach nhiém t6 chirc luu trir cac minh chimg trién khai trg 1y giang
day tai don vi. T6 chirc danh gia hiéu qua, rat kinh nghiém va bao cdo tinh hinh trién khai
hé thong tro ly giang day tai don vi cho Ban giam hiéu gui qua phong Dao tao trong tuan du

trit cudi moi hoc ky.

VI. Trach nhiém cia phong Dao tao




- Cung cap thong tin cho cac giang vién vé két qua hoc tap cua cac ca nhan dugc chon
lam trg ly giang day néu ngudi do6 1a sinh vién dang hoc tai truomg hodc 1a cyu sinh vién cua
truong.

- Thu thap thong tin vé trg ly giang day tir phong TCCB va theo ddi chat luong ctia hé
thong trg ly giang day.

- Tu van cho BGH vé quy ché trg ly giang day, t6 chirc va quan ly tro ly giang day.
VIIL. Trach nhiém cia phong TCCB, TTGD va KHTC

- Phong T6 chire Céan bd c6 trach nhiém tong hop danh sach, quan ly, thong ké danh
gia, bdo cédo thuc trang doi ngii trg ly gidng day trong toan truong cho Ban Gidm hiu.

- Phong Thanh tra gido duc c¢6 trach nhiém cin ctr vao ké hoach dang ky cia trg ly
giang day (hodc giang vién phu trach trg ly giang day) dé theo doi, kiém tra va bao cdo tinh
hinh thyc hién cho Ban giam hi¢u.

- Can cir vao danh gia cua giang vién, cta sinh vién déi véi tro ly giang day, va dé
Xuét clia Trudng bd moén mdi hoc ky, Phong Té chuc Can bo s& dé nghi th6i moi lam tro ly
giang day dbi voi nhitng nguoi khéng hoan thanh nhiém vu.

- Can ¢t vao bang xac nhan khéi luong va chit lugng cong viée ma trg giang da thuc
hién do giang vién thong ké va ky xac nhan vao cudi mdi hoc ky, Phong Té chirc Can bo lap
danh sach céc trg giang kém theo khéi lugng 1am viéc va tinh ra thu lao dé chuyén cho
phong Ké hoach Tai Chinh.

- Phong Ké hoach Tai Chinh c6 trach nhiém ra soat, kiém tra, va chi tra thu lao cho trg

ly giang day phu hop voi khéi lugng ma trg ly giang day da thuc hiénﬁé./
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PHU LUC 1. Nghia vu giang day d6i véi can bd quan ly, dang, doan thé
(trich Diéu 8, Quy ché chi tiéu ndi bé

va dwoc cdp nhdt theo su thay déi cua Quy ché chi tiéu ndi bo)

Giang vién duoc bd nhiém gitt chirc vu lanh dao hodc kiém nhiém cac cong tic quan ly, dang,
doan thé trong trudong ¢ nghia vu truc tiép giang day theo khung dinh muirc dudi ddy (tinh theo ty 1€

% ctia dinh muc gid chuan gidng day cd ndm cua chirc danh giang vién hi¢n dang git):

- Hiu truong 15%
- Pho hiéu trudng 20%
- Trudng phong, ban 25%
- Phé trudng phong, ban: 30%

- Trudong khoa va Pho trudng khoa, trung tdm dao tao:
+ Ddi vai khoa, trung tAm dao tao, trudong, vién cé bién ché

tlr 40 giang vién tr¢ 1én hodc ¢6 quy mo tir 500 sinh vién tro

1én:
* Cép trudng: 70%
* Cép pho: 75%

+ Péi voi khoa, trung tAm dao tao, trudong, vién c6 bién ché

dudi 40 giang vién hodc c6 quy moé dudi 500 sinh vién:

* Cép truong: 75%

* Cép pho: 80%

- Truong b mon: 80%

- Pho truong bd mon: 85%

- Bi thu dang uy, chu tich cong doan 1a CBGD néu kiém 50% cua gio nghia
nhiém cac chic vu trén. vu dd mién trir

- Pho bi thu, ty vién thuong vu dang ty, pho chu tich cong 55% cua gio nghia
doan, truéng ban thanh tra nhan dan, truong ban nit cong, vu da mién trie

Chu tich Hai Cuu chién binh 1a CBGD néu kiém nhiém cac

chuce vu trén.




PHU LUC 2. TINH QUY POI KHOI LUQNG LAM VIEC
CHO TRQ LY GIANG DAY

. Huéng din, phu dao, sira bai tip, to chire bdo cdo tidu ludn trong gio hoc theo TKB
trén lop:

Khéi lugng lam viéc = S§ tiét thue trén 16p (tiét)

. Huéng din, phu dao, sira bai tap, to chirc bso cdo tiéu ludn ngoai gio, hoic online:
Khoi lugng lam viée = Thoi gian phu dao (phut) /50 phut (tiét)

(Giang vién cung voi trg ly giang day 1ap ké hoach huéng dan, phu dao ngoai gio, online
trude va thue hién theo ké hoach)

. ChAm bai:

a. Bai tip vé nha, kiém tra 15’, kiém tra 1/3 thoi gian, kiém tra 2/3 thoi gian...:
Khéi lugng lam viée = Tdng sb bai chim/25 (tiét)

b. Bai tiéu luin hodc twong dwong cé bdo ciao tir 10 trang tré 1én:

Khéi lugng lam viée = Tong s bai chdm/10 (tiét)

. Chuin bi bai gidng n tiét cho giang vién:

Khéi luong 1am viée = n tiét

. Cac cong vige khac: photocopy va phat tai liéu cho SV, géi tai liéu cho sinh vién qua
email:

Khéi lugng lam viée <= 2 tiét

(Khdi lwong cong viée duge tinh khong qué 02 tiét).



Mau 1
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic
PHIEU PANG KY LAM TRQ GIANG
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4. Hb so kém theo: [ Béng TN (cao nhét, néu co)
[0 Bang diém
[0 Soyéuly lich

T6i chap nhan su phan cong cla giang vién phuy trach va chiu trdch nhi¢ém trude giang vién
phu trach va nha trudng doi véi cdng viéc dugce giao.

.................... PRGN < sssosssDRGARE « v s T s sswnsnns
Ky tén
5. (Fifo vien phy HACh:. ....ccmmmmmmemmmsszsiimmissssmnmss smvnssssoans \Y 5[ € AV A
Ky tén

B0 mon Truwéng don vi




Mau 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PHIEU PANH GIA TRQ GIANG

Hoc Ky BRI BOIGE cosin s wmnnssmssmommwamsrnnn
BOmon: ....oooovviiiiiiiee 475
1. Ho va tén giang vién phuc trach: ..........c..ccoovevvevveieeeenn. MSGVi..iiiiiiiiiiieeine,
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4. Trong hoc ky vira 1di, tro giang da thuc hién nhiing cdng vi¢c sau day:

(Gidang vién phu trdch va tro Iy giang day phdi cé ké hoach cong viée cu thé va minh chirng
cho viéc tinh khoi luong tiét day)

Cong viéc Khoi lwong (tiét)

HO trg gidng vién hudng din sinh vién trong gid hoc, lam bai
tap trén 16p

Huéng dan sira bai tap, on tap cho sinh vién ngoai gio

Cham bai tap vé nha, bai kiém tra trén 16p va tiéu luan

HO tro giang vién chuan bj bai giang (chuan bi slides,
Photocopy va phan phat tai liéu cho sinh vién)

O | o |oo ad

Tong cong

5. Mre d6 hoan thanh cong viéc cua tro giang

] Xuét séc [ Tét
[J Hoan thanh [0 Khong hoan thanh
.................... ngay .........thang ..........ndam............

Gidng vién ky tén

B mon Trudéng don vi




Mau 3

TRUONG DAI HOC SU PHAM KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc 1ap — T do — Hanh phiic
KHOA:

Tp. Ho Chi Minh, ngay ~ thdng — ndm ...

DANH SACH TRQ LY GIANG DAY

1. Cén bd vién chtrc trong trudng

STT | Ho va tén Ma hoc | Tén hoc phéan Tai khoan GV Phu trach B6 mon
phén
1L
Z;
3.
4.
B
2. Ngoai truong
STT | Ho va tén Ma hoc | Tén hoc phan GV Phu trach B6 mon
phan
6.
7.
8.
9.
10.

Trwdéng Don vi
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TRUONG DAI HOC SU PHAM KY THUAT CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Péc 1ap — Tw do — Hanh phiic
KHOA:

Tp. Ho Chi Minh, ngay  thdang — nam 201

KE HOACH THUC HIEN TRQ LY GIANG DAY
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STT | Tuan Ngay Tir tié€t | Phong/neilam viéc Noi dung CV S6 lwgng S6 tiét quy doi
1.
2.
St
4
5.
Tong
Giang vién phu trach Tro ly giang day

(ky tén) (ky tén)
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